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Introducing the essential skills 
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THE NINE ESSENTIAL SKILLS 
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1. 

2. 

The ES Measurement Scale 

What do the Levels Mean? 

- 

- 

- 

- 

Measuring ESSENTIAL SKILLS (ES) 
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Give it A Try!  Matching Tasks and Skills 
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Work Context 
Graphic Designer You 

Working from her home 

studio, creates 

preliminary sketches for 

the video game 

characters. 

Brainstorm story lines 

with another person. 

Participate in online 

meetings each morning 

with everyone working 

on developing the 

game. 

Responsibility 

Assign work to a student 

intern. 

Approve time off for an 

employee. 

Give it A Try! Think about Working with others 
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Working with others Includes...

Work Contexts: Example Leadership or Supervisory Roles: 















Getting started with Working With Others 
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If you do any of these…YOU work with others! 

Team 

work!

Working with others makes a difference 



WWO 

13 

At Work 

At Home 

Measuring working with others

Working with Others makes a difference 
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cool jobs that rely on working with others…or not! 
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Think working with others isn’t a big deal?  Think again! 

Working with others trivia 
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1. 

2. 

3. 

4. 

5. 

Working with Others in action! 
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6. 

7. 

8. 

9. 

10. 

Working with Others in action! 
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Working with others in the news! 
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Working with others in the news! 
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Working with others in the real world…Check out this team! 

Working with others Bits and Bites 
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Working with others Bits and Bites 
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Tips for working with a partner or a team 

















Working with others Bits and Bites 
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Teamwork and Leadership 

Working with others Bits and Bites 
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Working with others Bits and Bites 
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What to do if you’re being bullied at work? 

 

 

o 

o 

o 

 

 

Working with others Bits and Bites 
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Did you know… 

Working with others Bits and Bites 





Give your skills a workout in 
this section of the workbook.  
Skills, Like muscles, get 
stronger the more we use them. 
Build your ES muscles by 
working independently to 
complete all of the workouts.  
You can check your answers in 
the answer key.

Put your skills to 
work!

ES WORKOUT!
ES WORKOUT!

Put your skills to 
work!
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1. Fitting In

Working With Others – Workplace Culture 
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1. 



2.
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2. Seeing is Believing

Working With Others – The Back Up Team
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1. 

2.
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3. Team North

Working With Others – Working Together 
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1.
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2. 

3.
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4. Positively Together

Working With Others – Let me count the ways 
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1.
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2.
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3. 
 

 


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In this section of the workbook, 
you can give your skills a boost 
by reviewing some essential 
skills basics.  

Build your 
essential skills!es b

ooster

es b
ooster

Build your 
essential skills!
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1. TEAMWORK

Employers value employees who can work in teams. 

There is a very good chance you will frequently be 

part of a team when you are working. The tips 

below will help you to be an effective member of a 

team.  

TEAMS – AN ESSENTIAL PART OF LIFE AND WORK 





In this section of the workbook, 
you can Check your answers for 
the Essential skills workouts 
you completed! 

answers from the 
es workout!

ANSWER 

KEYANSWER 

KEY answers from the 
es workout!
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0. Matching Tasks and Skills 

Use the answers below to check your work.

 
 

RT, DS,DU, 

TS1 & 5 

RT, DU,W, 

TS5 

DU, DS,RT, 

TS2 

N, TS2, OC, 

TS2, 4, 5, 

DU, N, RT, 

DS, WWO, OC 

OC, WWO,  

DS, W, TS1 & 

4 

TS1, 6, 4, 

CL,N, OC 

DU, TS1, N, 

DS 

 

 

 



 

 DU  

2 

 

 

RT Reading Text  

DU Using Documents  

N Numeracy  

W Writing 1. Problem Solving 

OC Oral Communication 2. Decision Making 

TS Thinking Skills… 3. Critical Thinking 

WWO 
Working With Others 4. Planning & 

Organizing Tasks 

DS Digital Skills 5. Find Information 

CL Continuous Learning 6. Use Memory 
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Fitting In 

1. 














2.
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





 

 



X 
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2. Seeing is Believing

Use the answers below to check your work.

1. 

Using the internet helped Renny 

1. find and identify team members

2. keep them connected so they can work as a team

2. 

b) 8:00 am  Calgary 
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c) 1 pm  Halifax 
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3. Team North

Use the answers below to check your work. 

1. 

Local volunteers working 

together to help build the 

greenhouse 

The high school and the 

project team creating a co-

op 

Forming a partnership with 

Enactus 

Ben Canning and Stefany 

Nieto co-founding the 

project 

Getting the funding to 

construct the greenhouse 

Training local people to be 

able to operate the 

greenhouse 
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2. 

3.
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4. Positively Together

Use the answers below to check your work. 

1. 

As a player on my soccer team I work with a partner to practice drills 

and I work as a member of a team when we have a game. I work as a 

leader when new players join the team and I show them around. 

As a performer in the school musical I work alone to practice my dance 

steps, work as a member of a team when we rehearse group numbers, 

and when we sell tickets to the show.  

As a Reading Buddy, I work alone when I select the books I think the 

kindergarten class will enjoy hearing, I work as a member of a team 

when I coordinate with the other Buddies, and I am involved in 

supervisory activities when I tell stories and help the little kids learn to 

read.  
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2. 

3. 
 

 

 

some possible answers are below 

 Reviews maintenance reports to learn about work performed 

previously on aircraft they are to service 

 Examines aircraft frames and parts for defects 

 Diagnoses mechanical or electrical problems 

 Measures parts for wear, using precision instruments 
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 coordinate job tasks with parts' clerks, avionics, propulsion and 

instruments technicians, schedulers, dispatchers and other 

aircraft mechanics and aircraft inspectors 

 May mentor new workers 

 If work in an inspection  role, provide feedback to mechanics on 

completed repairs 

 Sign-off on completed repairs 

 inspect and treat lawns, plants, golf courses, trees and shrubs 

 may prepare drawings, and develop specifications, cost estimates 

and schedules 

 coordinate and integrate job tasks with teams of landscape 

architects, architects, surveyors, urban planners and structural, 

mechanical, electrical and civil engineers and engineering 

technologists 

 May mentor new workers 

 May start own business  requiring hiring and management of 

employees 

 Work independently, following instructions on work orders 

 May work as part of a service team 

 May work with partners to diagnose a problem and plan the 

repair 

 May lead a team at a service centre 





ES 
Assessment!

essential skills!
work ready youth 
program

essential skills!
work ready youth 
program
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1. WORKING WITH OTHERS

SKILL TESTING QUESTIONS 

Try the 11 questions below then check the 

answer key to see how well you did. 

1.

2.
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3. 

4.
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5. 

6. 

7.
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8. 

9.
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10. 

11.
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2. WORKING WITH OTHERS

SKILL TESTING QUESTIONS 

ANSWER KEY 

How did you do on the 11 questions? 

1. 

a) Create a communication plan

2. 
b) Testing the sound from mic to equipment

3. 

c) Hold team meeting in-person
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4. 

b) Each person works on a different piece at the same

time

5. 

c) Asking each person to describe related past experience

6. 

c) Tell your supervisor that you have not been properly

trained

7. 

b) Painting the fence and trimming the plants
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8. 

c) Angela

9. 

b) Zach

10. 

d) Team A’s spokesperson first asks the Team B

spokesperson to explain their perspective

11. 
b) Summarize each group member’s update
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